1. Thông báo nghỉ Tết nguyên đán bằng tiếng anh
Dear Valued Partners and Clients,

For your convenience, ……(company's name)………..would like to announce our New Year Holiday 2021 as follows:

……(company's name)……….. will be closed to observe Tet Holidays 2021 from ................ to ..................

Business operation will resume as normal on ....................

We would like to thank you for your support and cooperation in the year 2020 and look forward to receiving your continuing assistance in 2021. We look forward to working with you in the future and contributing to your success.

From all of us ……(company's name)……….., we wish you and your family a joyful and prosperous Year of the Buffalo 2021!

See you in the New Year!

2. Thông báo nghỉ Tết âm lịch bằng tiếng anh

Lunar Tet Holiday Closing Announcement

Lunar Tet Holiday or Vietnamese Lunar New Year is coming soon,……(company's name)……….. would like to inform you about the schedule of New Year Holiday 2021 as following:

….…(company's name)………. will be closed to observe Tet Holidays 20…… from .....day...., .......date..... to .....day...., .......date......

Business operation will resume as normal on Wednesday, February 1st, 20…..

Many thanks for your kind attention and being appreciative with this situation. On this occasion, we would like to thank you for your support and cooperation in the year 2020 and look forward to receiving your continuing assistance in 2021

Please do not hesitate to contact us if you have any questions.

Wish you and your family a healthy, happy and successful new year.

Happy Tet 2021

3. Thông báo nghỉ lễ 2/9 bằng tiếng Anh
Mẫu số 1:
Vietnam's National Day Closing Announcement
Vietnam's National Day – 2/9 is coming,…………….. would like to inform you about the schedule of Vietnam's National Day 20….. as following:

….…………. will be closed to observe National Day 20…… from….. to……..

Business operation will resume as normal on…..

Many thanks for your kind attention and being appreciative with this situation. On this occasion, we would like to thank you for your support and cooperation in the year 20….. and look forward to receiving your continuing assistance in 20…...

Should you have any questions, please do not hesitate to contact us.

Wish you and your family a healthy, happy and successful holiday.

Best regards,

Mẫu số 2:
Annoucement of the holidays Vietnam's National Day
Dear All Valued Customers

We are pleased to get you informed that on the Vietnam’s National Day commemoration as follows:

– Vietnam’s National Day commemoration: from: ......on September 2th to ..... AM on September 03rd ......

The company announced to customers, partners, agents and all the staff to know and to perform.

Best regards,

Date ()

Chief Executive Officer (Signed)

4. Mẫu thông báo nghỉ Tết bằng tiếng Anh
Tet Holiday Closing Announcement
Tet Holiday or Vietnamese Lunar New Year is coming,…………….. would like to inform you about the schedule of New Year Holiday 20….. as following:

….…………. will be closed to observe Tet Holidays 20…… from Friday, January 27th 20….. to Tuesday, January 31st 20……..

Business operation will resume as normal on Wednesday, February 1st, 20…..

Many thanks for your kind attention and being appreciative with this situation. On this occasion, we would like to thank you for your support and cooperation in the year 20….. and look forward to receiving your continuing assistance in 20…...

Should you have any questions, please do not hesitate to contact us.

Wish you and your family a healthy, happy and successful new year.

Happy Tet 20……

Mời bạn đọc cùng tham khảo thêm tại mục thủ tục hành chính trong mục biểu mẫu nhé.
